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This article reviews video conferencing features within Microsoft Teams.

See also:

Microsoft Teams: Accessibility features
Microsoft Teams: File storage and sharing
Microsoft Teams: Instant messaging

Direct call
1. Open Microsoft Teams
2. Click the Calls icon 
3. In the top-left search box, type in the individual's name
4. Click the result and click Call

Join a meeting

From a meeting invite
1. Open Outlook
2. Click the Calendar icon 
3. Double-click the meeting invite
4. Click Join Teams meeting
5. Microsoft Teams should automatically open



http://lits.knowledgeowl.com/help/video-and-audio-conferencing-how-to-2521
http://lits.knowledgeowl.com/help/microsoft-teams-file-storage-and-sharing
http://lits.knowledgeowl.com/help/microsoft-teams-instant-messaging


From Microsoft Teams
1. Open Microsoft Teams
2. Click the Calendar icon 
3. Select the meeting
4. Click Join

Video conferencing controls
Meeting controls overview

Sharing your screen 

Video controls

Questions?
If you have any additional questions or problems, don't hesitate to reach out to the Help Desk!

Phone: 610-526-7440 | Library and Help Desk hours
Email: help@brynmawr.edu | Service catalog 

Location: Canaday Library 1st floor



https://support.microsoft.com/en-us/office/use-meeting-controls-in-microsoft-teams-ee1134a2-c74d-41ef-be98-e979d6167915
https://support.microsoft.com/en-us/office/present-content-in-microsoft-teams-meetings-fcc2bf59-aecd-4481-8f99-ce55dd836ce8
https://support.microsoft.com/en-us/office/using-video-in-microsoft-teams-3647fc29-7b92-4c26-8c2d-8a596904cdae
https://www.brynmawr.edu/inside/offices-services/library-information-technology-services/hours
https://td.brynmawr.edu/TDClient/Requests/ServiceDet?ID=201

