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Use Adobe Acrobat's Accessibility Checker to create PDFs that satisfy baseline accessibility requirements.  

Before you start, you will need:

Adobe Acrobat Pro, an app in Adobe Creative Cloud (not the same as the free Adobe Reader)
Adobe Acrobat is installed on all college-owned computers, including library and lab
computers.
Faculty and staff can also install copies on personal devices.

A PDF file. For best results: 
If your PDF is a scan, make sure it is a clean, high-quality scan.
If you created the PDF in a Microsoft Office application (such as Word), use Microsoft's
Accessibility Checker � to make it accessible in that program. Leave it in the native format
(.docx, .pptx) for greatest accessibility. If you must share as a PDF, be sure to use
File > Save as… to save a copy as a PDF that preserves the accessibility features. Do not
print to PDF, as this creates an image that isn't accessible!

Step 1: Run Accessibility Check

Step 2: Fix issues
When the Accessibility Check is complete, results will be displayed in a sidebar panel. If you close this
panel, the Accessibility Checker icon next to the panel reopens it.

https://lits.knowledgeowl.com/help/search?phrase=:Accessibility
http://lits.knowledgeowl.com/help/adobe-creative-cloud-college-computers
http://lits.knowledgeowl.com/help/adobe-creative-cloud-personal-devices
http://lits.knowledgeowl.com/help/making-accessible-scans
https://support.microsoft.com/en-us/office/improve-accessibility-with-the-accessibility-checker-a16f6de0-2f39-4a2b-8bd8-5ad801426c7f


Step 3: Manually check for logical reading order
Adobe Acrobat's AI algorithms analyze the document structure to determine reading order, but a human
must check it and fix mistakes. This section summarizes the process, see Adobeʼs Reading Order Tool for
PDFs � documentation for more detailed guidance.

Complex Documents 
Complex documents with multiple columns, sidebars or footnotes are more likely to have issues. These are
the most common and how to fix them.

Scans with two facing pages

Multi-column documents

 

Documents containing “non-bodyˮ text (captions, footnotes, etc.)

 

For more information
Accessibility Best Practices guide�

Linkedin Learning: Creating Accessible PDFs �

APA blog post about "non-body" text and accessibility �

https://helpx.adobe.com/acrobat/using/touch-reading-order-tool-pdfs.html
https://www.brynmawr.edu/inside/offices-services/access-services/accessibility-best-practices
https://www.linkedin.com/learning-login/share?account=76958498&forceAccount=false&redirect=https%253A%252F%252Fwww.linkedin.com%252Flearning%252Fcreating-accessible-pdfs-14445392%253Ftrk%253Dshare_ent_url%2526shareId%253DdJ8LnNdlREu1lIodynVnaA%25253D%25253D
https://blog.apaonline.org/2019/01/17/eliminating-footnotes-makes-philosophy-more-accessible/


Questions?
If you have any additional questions or problems, don't hesitate to reach out to the Help Desk!

Phone: 610-526-7440 | Library and Help Desk hours �

Email: help@brynmawr.edu | Service catalog �

Location: Canaday Library 1st floor

https://www.brynmawr.edu/inside/offices-services/library-information-technology-services/hours
https://td.brynmawr.edu/TDClient/Requests/ServiceDet?ID=201

