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Tables in the WYSIWYG
You can also create a table in the WYSIWYG by putting your cursor where you want the table to be inserted
and pressing the table icon in the WYSIWYG dashboard:

Once clicked, you will get a Table Properties popup window where you can tell it how many rows and
columns you want, as well as if there should be table headers, row headers, a caption or summary





Once you are satisfied with the properties you entered, you can hit the OK button

Note: All properties may be adjusted later by right clicking (ctrl+click on a Mac) on the table and
selecting “Table Properties.”

Then you will see the empty table inserted into your text, ready for you to fill out.



Pasting tables from Word or Excel
You can also insert a table and then paste a table from Word into it by highlighting all the cells.  You can also



just put your cursor where you want the table to show up and paste the table from Word right there.  Either
way, Drupal will popup a message that asks if you’d like the Word extra code to be cleaned up. You should
say OK

This puts your data right in the table:



You can also copy some cells from an Excel spreadsheet and paste it right into the WYSIWYG or you can
insert a table, highlight all the cells and then paste.  Here is how they look in the WYSIWYG, but they don’t
look different in the actual page.

If you need to edit the table properties to, say, add a header row, you can right click to see what things you
can do. You can add cells, rows, columns just by hovering over the triangle on the right to see more options.
You can go into the table properties to add header row or header column



The rest of the things you can do is very similar to what you are used to with a typical WYSIWYG such as
bold, italics, text alignment, and bullet points.

Editing an existing table
To make your table easier to edit, right click on the table and select "Table Properties," then change Border
Size to 1.



Add or delete rows by right clicking on the table and using the row menu.

If you are adding content from another source, paste content into one cell at a time, or type the content into
Drupal directly, for best results. It is difficult to paste from a table in Word or other sources and get content
into the correct cells.

To edit the properties of your table to add headers or other elements, right click (ctrl+click on a Mac) on the
table and select "Table Properties."



 

This will have a Table Properties modal popup. This is where you can set things like headers and the number
of rows and columns.

 

Select which rows should be headers (e.g. First Row). Row and column headers are recommended for easier
reading, and for accessibility to users of screen reading software.



Still need Drupal help? Have more Drupal questions?
If after reading this article or watching the training videos you still have questions, we can help!

Sign-up for any of our Drupal Drop-ins � throughout the year. 

Schedule a Drupal training session� for you or your whole department with our Drupal Trainer.

Questions?
If you have any additional questions or problems, don't hesitate to reach out to the Help Desk!

Phone: 610-526-7440 | Library and Help Desk hours�

Email: help@brynmawr.edu | Service catalog �

Location: Canaday Library 1st floor

https://www.brynmawr.edu/inside/offices-services/college-communications/website-management/drupal-drop-ins
https://calendly.com/andrea_kaldrovics
https://www.brynmawr.edu/inside/offices-services/library-information-technology-services/hours
https://td.brynmawr.edu/TDClient/Requests/ServiceDet?ID=201

