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Flexible Content Items

In our first article about Flexible Content Items, we discussed a general overview of what Flexible Content
Items are, how to use them and where to find them.

In this article, we will talk exclusively about the WYSIWYG (What You See Is What You Get) editor that you
can add to just about any content type by choosing the "Add WYSIWYG" option under the Flexible Content
area in the edit screen.

This article covers basic operations within the WYSIWYG.

WYSIWYG

A typical WYSIWYG (What You See Is What You Get) editor that gives you the ability to

e Embed images

e Embed videos

o Embed tables

e Blockquotes

e Make links

e Make primary buttons and secondary buttons out of links

e Link to content on the site by title instead of URL.

e You can also upload files there (there will be a pop-up window that has Help Text near the Upload File
button that says”Use the button above to upload a document in a new tab. Once you add the document,
close that tab and return to this screen and search for your document in the URL field.”)

e And all the other things a typical WYSIWYG can do

WYSIWYG toolbar

Read about basic text editor options.

This section discusses basic formatting and the WYSIWYG toolbar buttons.

Hover over a button to see a description of the button, or review the options below.


https://lits.knowledgeowl.com/help/drupal-flexible-content-in-drupal

Click the down arrow on the Formatting to see the list of available options. Please note that there are
additional formatting options when text has been made into a link. Paragraph formatting options allow you to
set normal text or headings. Links can be formatted for Primary or Secondary buttons. Other font and style
options are set by the College template and cannot be changed here.
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Left to right: Image, Video, Table, Blockquote, Insert Horizontal Line.

Note: Tables should be used only for tabular data, not for layout purposes. See theAccessibility Guide for
details.
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Left to right: Align left, Center, Align Right, Justify

Left to right: Remove Format, Set Language, Source, Maximize
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Back to Top *

WYSIWYG Links

Learn about inserting links.

This section discusses adding links, adding link styles like buttons as well as linking emails and removing
links.

Adding a link:


https://lits.knowledgeowl.com/help/web-accessibility-guidelines
http://lits.knowledgeowl.com/#top

Add Link

URL

Start typing to find content.

Title

Populates the title attribute of the link, usually shown as a small tooltip on hover.
Upload Document

Use the button above to upload a document in a new tab. Once you add the
document, close that tab and return to this screen and search for your

Armiimant in tha 1D fisalAd

Save

Searching for content by title. For internal www.brynmawr.edu g links, the title search is the recommended
and best approach

Add Link

Content - Event

Beyond the Book: Discussion Group for Faculty and Staff
by Anonymous | Mon, 10/18/2021 - 14:11

BMCUAT: LARGE MEDIUM EVENT
by clobdell | Thu, 11/04/2021 - 13:46

360° Program Information Session for FGLI
by Anonymous | Tue, 10/19/2021 - 16:35

Content - Basic page



https://www.brynmawr.edu

When you select the title you want

Add Link

URL

math|
BMLUAIL VMdin ReEqUIrements d4na vpporwuniues
' by czavisca | Mon, 11/08/2021 - 20:28

Content - News

BMCUAT: Test News Math Group
by iftest_steward | Wed, 11/10/2021 - 09:44

Bridging History and Math
by czavisca | Mon, 12/18/2017 - 06:58

Doing the Math on Medicine
' by czavisca | Mon, 05/15/2017 - 15:04
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Drupal will put in the Drupal-specific relative URL so Drupal can find it for the user later when they click on
the link:



Add Link

| URL
/node/35141

Start typing to find content.

Title

Populates the title attribute of the link, usually shown as a small tooltip on hover.

Upload Document

Use the button above to upload a document in a new tab. Once you add the
document, close that tab and return to this screen and search for your
document in the URL field.

Save

Once you've made your selection, click the save in the popup window to return to the normal WYSIWYG.
If you need your link to be outside of our website, you can also use the Link Icon to achieve this.

Simply type your text and highlight it. Then click the Link icon.
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Phasellus eu malesuada dui. Donec magna turpis, m:
Cras eget dolor ac ipsum suscipit ullamcorper. Aligua
neque pulvinar faucibus ac sed massa. Aenean facilis
mauris, sed sollicitudin enim ligula a dui. Nulla conse:
enim rutrum ante aliguet aliquet eget sed libero. Maex
eleifend.

his text will link to Google.

Pellentesque hendrerit, urna eget venenatis fringilla, ¢
i nthus augue vel erat. In euismod sollicitudin elen‘end
k) astie in vitae diam. Suspendisse potenti. In comm

This will open the Linkit Popup window where you can type the full address of the external URL, please note
that you will need to put in a full external URL into the link field but it must begin with either http:// or https://



Add Link

URL

https://google.com

No results

https://google.com
Linkit could not find any suggestions. This URL will be used as is.

Populates the title attribute of the link, usually shown as a small tooltip on hover.

Upload Document

Use the button above to upload a document in a new tab. Once you add the
document, close that tab and return to this screen and search for your
document in the URL field.

» ADVANCED

Save

Once you've typed in the full external URL, click the save button in the popup window to return to the normal
WYSIWYG.

Links as Buttons

Now you can highlight the text link and get to apply one of two styles to it, Primary Button or Secondary
Button. You could also just let it be link text, if it is just part of a paragraph.



FLEXIBLE CONTENT
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Primary Button

Secondary Bu... | tamet
Block Styles elit.
Normal text lacus ac pretium.

Headina ? ~sneclacus id, consectetur eleifend magna. Sed rutrum sapien et arcu
ultrices porta. Duis ornare diam nunc, at pharetra velit porttitor eget. Donec eu diam fermentum,
maximus sem eget, dapibus justo. Suspendisse sed lobortis justo, eu hendrerit ex. Vivamus
sollicitudin, mauris blandit ornare eleifend, erat nulla lacinia lectus, sed maximus turpis nunc sed

javascript:void('Primary Button’) n€NtUM.

The nice part is that you can see the style for either button right in the WYSIWYG:
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Lorem ipsum dolor sit amet

consectetur adipiscing elit.

NVIEIgInell[E] FAUCIBUS LACUS AC PRETIUM |

Nam metus eros, mattis nec lacus id, consectetur eleifend magna. Sed rutrum sapien et arcu
ultrices porta. Duis ornare diam nunc, at pharetra velit porttitor eget. Donec eu diam fermentum,
maximus sem eget, dapibus justo. Suspendisse sed lobortis justo, eu hendrerit ex. Vivamus
sollicitudin, mauris blandit ornare eleifend, erat nulla lacinia lectus, sed maximus turpis nunc sed
mi. Aenean id velit commodo, vehicula odio vitae, malesuada dui. Aenean faucibus sem eu ex

Linking to a specific part of a page:

These links are called “anchor links.”



One last note on links is making an anchor link. In order to do so you would need to set the anchor name and
then link to it. There are two ways of doing it, on, using the Anchor Link Flag icon, and one by manually
placing the anchor in the code.

To add an anchor link to a page using the Flag icon, click the flag icon.

Styles vBI@'®::§:|ﬂEE”E

Choose a name for your anchor (example: “target”).

Anchor Properties

Anchor Name*

Cancel “

The address of your anchor will then be “#AnchorName”. For example, “#target”.



Add Link

URL
#target

No results

#target
Linkit could not find any suggestions. This URL will be used as is.

Populates the title attribute of the link, usually shown as a small tooltip on hover.

Upload Document

Use the button above to upload a document in a new tab. Once you add the
document, close that tab and return to this screen and search for your
document in the URL field.

Drupal will tell you that it couldn’t find any suggestions for that text so it will use it as is, which is exactly what
we want.

Press Save in the pop-up to return to the WYSIWYG.

Manually setting the anchor link:

In this example we will manually place the anchor in the code. Here we have some text that will link to a table.
First, we need to set the anchor name. We do this by clicking the source icon in the toolbar and scrolling
down in the code until we get to the area in which we want to add the anchor. Here we will place our cursor
and type <a name="tableJump”></a>
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FLEXIBLE CONTENT Collapse all :
T WYSIWYG Collapse | :
Body
[0 Source | 32
</Lhody> -

</table>
<p>&nbsp:</p>
<p><a name="tableJump"></a></p:

<table cellspacing="0">
<tbody>
<tr>

<td yalign="top">

<p><span><span><span><span><span>Date</span></span></span></span></span>
</p>

</td>

<td valign="top">

<pr<span><span>»<span><span><span>Name of Organization </span></span>
</3pan></3pan><ﬁspan><fp>

</td>

Then, click on the source icon again to return to the WYSIWYG view. Once we see just the text and not code,
we will link the text to that anchor name by typing the text, highlighting it, clicking the link icon in the toolbar
and typing the anchor name with a preceding #, like so



Edit Link

URL
#tableJump

No results

#tableJump
Linkit could not find any suggestions. This URL will be used as is.

Populates the title attribute of the link, usually shown as a small tooltip on hover

Upload Document

Use the button above to upload a document in a new tab. Once you add the
document, close that tab and return to this screen and search for your
document in the URL field.

» ADVANCED

Save

Drupal will tell you that it couldn’t find any suggestions for that text so it will use it as is, which is exactly what
we want.

Press Save in the pop-up to return to the WYSIWYG.

Remove links

Remove links by highlighting them and clicking the chain link with x icon.

Linking to documents

Linking to an email address:

Simply type the email address in the WYSIWYG. Drupal will convert the email address to a link upon save.

Back to Top *


https://lits.knowledgeowl.com/help/drupal-basic-upload-and-link-to-documents-in-drupal
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WYSIWYG Images and Videos

Learn to add images and videos in the WYSIWYG

This section discusses adding image and videos within the WYSIWYG editor.

The other things that are improved or different are how you can embed an image or video, and also how a
blockquote looks on the actual page. To see how to upload new Videos and how to upload new Images,
please read our Media article.

Add an image

To add an image, simply place your cursor where you want the image to appear and then click the image
icon in the toolbar. This will give you a pop-up to select a new image for upload or select one that is already
in the Media Library. In this example we are using one that is already in the Media Library.

Select media item to embed

Browse Library Upload

Name contains Alt text contains
Min width Min height
Number of pixels Number of pixels
Apply
IMAGE NAME ALT TEXT ADDED/UPDATED

You will be able to select the style the image receives as it is appearing in the WYSIWYG area of the page.
You can have it float right or left or take up the width of the WYSIWYG area.


https://lits.knowledgeowl.com/help/drupal-intermediate-videos-in-drupal
https://lits.knowledgeowl.com/help/drupal-basic-images-in-drupal

Embed media item

Selected entity
wysiwyg-1.png

Display as *

WYSIWYG - Full

WYSIWYG - Horizontal

WYSIWYG - Natural
WYSIWYG - Video Full n readers, search engines, or when the image cannot be loaded.

Align
® None O Left O Center O Right

You can scroll down in this popup window to create a caption or just have the image appear on its own.



Embed media item

Alternate text

WISYWYG example image

This text will be used by screen readers, search engines, or when the image cannot be loaded.

Align
® None O Left O center O Right

Caption

When you are satisfied with all the selections you have made in the popup window to embed the media item,
you can press the Embed button

If you realized you needed to edit the image, you can right-click on it within the WYSIWYG and select Edit
Image. Double clicking on the media object also brings up the edit screen. This will bring you back to the
Embed Media Item popup window so you can amend your selections.
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[a Editimage

Vivamus sollicitudin, mauris blandit ornare eleifend, erat nulla lacinia lectus, sed maximus turpis

nunc sed mi. Aenean id velit commodo, vehicula odio vitae, malesuada dui. Aenean faucibus sem
eu ex tempus elementum.

body Embedded Image

1('Edit Image')

Back to Top *

Embed a Video (YouTube or Vimeo)

This feature is limited to only YouTube or Vimeo videos. If you wish to embed a Panapto video, please see
our Embed Other Content Items instructions.

To embed a video in the WYSIWYG, you would place your cursor where you want the video to appear and
then click the video icon in the toolbar


http://lits.knowledgeowl.com/#top
https://lits.knowledgeowl.com/help/drupal-embed-forms-and-other-content-in-drupal
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Phasellus eu malesuada dui. Donec magna turpis, maximus ac lectus eget, placerat blandit tellus.
Cras eget dolor ac ipsum suscipit ullamcorper. Aliguam erat volutpat. Quisque nec libero eget
negue pulvinar faucibus ac sed massa. Aenean facilisis, ex at vehicula varius, ex lectus cursus
mauris, sed sollicitudin enim Ilgula a dui. Nulla consectetur neque vel semper euismod. Aliguam id
enim rutrum ante aliquet aliquet eget sed libero. Maecenas nec felis sit amet nulla tempus
eleifend.

Pellentesque hendrerit, urna eget venenatis fringilla, sapien lectus feugiat libero, eget volutpat
metus augue vel erat. In euismod sollicitudin eleifend. Maecenas at ante vitae ipsum egestas
molestie in vitae diam. Suspendisse potenti. In commodo leo et gravida accumsan. Proin a nisi
sed sem finibus viverra. Integer posuere faucibus dolor ut eleifend.

id('Videt_)') ) °

This will give you a popup to either select a video in the Media Library or Add a new one

Select media item to embed

Browse Library Add New

Name contains

Apply
NAME ADDED /UPDATED

O IFTEST Random Video 2021-10-29

O IFTEST People raising arms 2 2021-10-29

In this example I'm just picking one in the Media Library. Make sure to scroll down in the popup window and
then click Embed button.



Select media item to embed
IFTEST Video 2021-10-29
IFTEST Kitten Waving 2021-10-29

Pink Fluffy Unicorns 2021-10-29

Application Tips 2021-11-07

BEMCUAT: Welcome Video 2021-11-16

Once you click Embed, Drupal will ask you to make sure you picked the correct one. If you are satisfied with
your selection, Click Next. This will give you a popup to add a caption to the video, if you'd like. Whether you
add a caption or not, you will need to click the Embed button to complete the process of embedding the

video

Review selected media item X

IFTEST Random Video

Replace selection m




Embed media item

Selected entity
IFTEST Random Video

Caption

Back to Top *

WYSIWYG Blockquote

Learn how to add a blockquote.

Please note that blockquotes display in a very different way than you might expect. Read on to learn
what it looks like on the page

This Section discusses how to add a blockquote within the WYSIWYG and how it displays

To add a blockquote, simply type your text then highlight it and select the quote-marks in the toolbar.
PLEASE NOTE: the blockquote style will NOT just indent it like in the old site, but rather, it will put it in a talk-
bubble.


http://lits.knowledgeowl.com/#top
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Lorem ipsum dolor sit amet

consectetur adipiscing elit.

NVIEIgEnelE] FAUCIBUS LACUS AC PRETIUM |

is is my blockquote. | wanted it to indent like the old site|

Nam metus eros, mattis nec lacus id, consectetur eleifend magna. Sed rutrum sapien et arcu
ultrices porta. Duis ornare diam nunc, at pharetra velit porttitor eget. Donec eu diam fermentum,
maximus sem eget, dapibus justo. Suspendisse sed lobortis justo, eu hendrerit ex. Vivamus
sollicitudin, mauris blandit ornare eleifend, erat nulla lacinia lectus, sed maximus turpis nunc sed
mi. Aenean id velit commodo, vehicula odio vitae, malesuada dui. Aenean faucibus sem eu ex
tempus elementum.

javascriptvoid(Block Quote) .~

As you can see, when | save my page and look at it, the blockquote appears in a talk-bubble on the right side:

I e e e e e e e
consectetur adipiscing elit.

NUIEInEnllll] FAUCIBUS LACUS AC PRETIUM §

Nam metus eros, mattis nec lacus id, consectetur

eleifend magna. Sed rutrum sapien et arcu ultrices porta.

Duis ornare diam nunc, at pharetra velit porttitor eget. this is my blockquote. | wanted
Donec eu diam fermentum, maximus sem eget, dapibus it to indent like the old site
justo. Suspendisse sed lobortis justo, eu hendrerit ex.

Vivamus sollicitudin, mauris blandit ornare eleifend, erat

nulla lacinia lectus, sed maximus turpis nunc sed mi.

Aenean id velit commodo, vehicula odio vitae,

malesuada dui. Aenean faucibus sem eu ex tempus

elementum.

Duis blandit elementum velit, vitam Edit  Delete Revisions ec |uctus porttitor. Aenean sed

Back to Top *
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WYSIWYG Tables

Learn how to create, edit, and delete tables

This section discusses how to add, edit, delete tables and how insert-from-Word or insert-from-Excel.

You can also create a table in the WYSIWYG by putting your cursor where you want the table to be inserted
and pressing the table icon in the WYSIWYG dashboard:

e e e L e
Body

Normalt.. ~ | B I e = = | B EHEY = | =

T, 85~ [@ source 52
maximus sem eget, dapibus justo. Suspendisse sed lobortis justo, eu hendrerit ex. Vivamus a
sollicitudin, mauris blandit ornare eleifend, erat nulla lacinia lectus, sed maximus turpis nunc sed

mi. Aenean id velit commodo, vehicula odio vitae, malesuada dui. Aenean faucibus sem eu ex
tempus elementum.

Duis blandit elementum velit, vitae luctus elit dapibus ut. In posuere enim nec luctus porttitor.
Aenean sed mauris dictum ipsum scelerisque auctor. Interdum et malesuada fames ac ante ipsum
primis in faucibus. Morbi at est luctus, ultricies metus vitae, pulvinar tellus. Phasellus eu
malesuada dui. Donec magna turpis, maximus ac lectus eget, placerat blandit tellus. Cras eget
dolor ac ipsum suscipit ullamcorper. Aliqguam erat volutpat. Quisque nec libero eget neque pulvinar
faucibus ac sed massa. Aenean facilisis, ex at vehicula varius, ex lectus cursus mauris, sed
sollicitudin enim ligula a dui. Nulla consectetur neque vel semper euismod. Aliguam id enim rutrum
ante aliguet aliquet eget sed libero. Maecenas nec felis sit amet nulla tempus eleifend.

Pellentesaue hendrerit. urna eaet venenatis frinailla. sanien lectus feuaiat libero. eaet volutpat
i(Table’) p

Once clicked, you will get a Table Properties popup window where you can tell it how many rows and
columns you want, as well as if there should be table headers, row headers, a caption or summary



Table Properties

Columns*

2

Headers

None

Border size

Caption

Summary

Cell spacing

1

Cell padding
1

Table Properties

%
Columns*
7

Headers

First Row
First column
Both

Cell spacing
1

Cell padding
1




Once you are satisfied with the properties you entered, you can hit the OK button

Rows* Width
;) 500
Columns*
5 Cell spacing
1
Headers Cell padding
|
Border size
]
Caption
Summary

Cancel m

Note: All properties may be adjusted later by right clicking (ctrl+click on a Mac) on the table and
selecting “Table Properties.”

Then you will see the empty table inserted into your text, ready for you to fill out.



Body
T WMy =

Styles - B I = = -

/

=X

maximus sem eget, dapibus justo. Suspendisse sed lobortis justo, eu hendrerit ex. Vivamus -
sollicitudin, mauris blandit ornare eleifend, erat nulla lacinia lectus, sed maximus turpis nunc sed
mi. Aenean id velit commodo, vehicula odio vitae, malesuada dui. Aenean faucibus sem eu ex

tempus elementum.
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Duis blandit elementum velit, vitae luctus elit dapibus ut. In posuere enim nec luctus porttitor.
Aenean sed mauris dictum ipsum scelerisque auctor. Interdum et malesuada fames ac ante ipsum
primis in faucibus. Morbi at est luctus, ultricies metus vitae, pulvinar tellus. Phasellus eu
malesuada dui. Donec magna turpis, maximus ac lectus eget, placerat blandit tellus. Cras eget
dolor ac ipsum suscipit ullamcorper. Aliguam erat volutpat. Quisque nec libero eget neque pulvinar
faucibus ac sed massa. Aenean facilisis, ex at vehicula varius, ex lectus cursus mauris, sed
anllicitiidin enim limila a diii Niilla enneectatiir neniie vel cemner alliemne  Alicniam id enim riitriim

body table thead tr th
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maximus sem eget, dapibus justo. Suspendisse sed lobortis justo, eu hendrerit ex. Vivamus a

sollicitudin, mauris blandit ornare eleifend, erat nulla lacinia lectus, sed maximus turpis nunc sed
mi. Aenean id velit commodo, vehicula odio vitae, malesuada dui. Aenean faucibus sem eu ex

tempus elementum.

column 1 column 2
data1 data2
datala data2a

Duis blandit elementum velit, vitae luctus elit dapibus ut. In posuere enim nec luctus porttitor.
Aenean sed mauris dictum ipsum scelerisque auctor. Interdum et malesuada fames ac ante ipsum
primis in faucibus. Morbi at est luctus, ultricies metus vitae, pulvinar tellus. Phasellus eu
malesuada dui. Donec magna turpis, maximus ac lectus eget, placerat blandit tellus. Cras eget
dolor ac ipsum suscipit ullamcorper. Aliquam erat volutpat. Quisque nec libero eget neque pulvinar
faucibus ac sed massa. Aenean facilisis, ex at vehicula varius, ex lectus cursus mauris, sed
anllicitiidin enim limila a dui Ninillla enncectatiir nennie vel eamner anicemnd  Aliniam id enim riitriim

body

Pasting tables from Word or Excel

You can also insert a table and then paste a table from Word into it by highlighting all the cells. You can also
just put your cursor where you want the table to show up and paste the table from Word right there. Either
way, Drupal will popup a message that asks if you'd like the Word extra code to be cleaned up. You should



say OK

% Bookmarks & Google @ Web PhoneManager ’ S i
bmcd9-stage.ifactory-dev.com says
lge * Shortcuts The text you want to paste seems to be copied from Word. Do you
want to clean it before pasting?
Content gk Structure Yo Groups !
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tempus elementum. ~
column 1 column 2
|data1 data2
|datata data2a

Duis blandit elementum velit, vitae luctus elit dapibus ut. In posuere enim nec luctus porttitor.
Aenean sed mauris dictum ipsum scelerisque auctor. Interdum et malesuada fames ac ante ipsum
primis in faucibus. Morbi at est luctus, ultricies metus vitae, pulvinar tellus.

Phasellus eu malesuada dui. Donec magna turpis, maximus ac lectus eget, placerat blandit tellus. ~
body table tbody tr td br

This puts your data right in the table:

Duis blandit elementum velit, vitae luctus elit dapibus ut. In posuere enim nec luctus porttitor.
Aenean sed mauris dictum ipsum scelerisque auctor. Interdum et malesuada fames ac ante ipsum
primis in faucibus. Morbi at est luctus, ultricies metus vitae, pulvinar tellus.
]
Date |Name of Organization ‘Method of Public Cost
Organization Location: |Transp0rtation
(Train, Bus, Trolley, etc.)
Address, City, & ‘
State |
|
12/21|BMC here bus $2

body

Text format Advanced v

You can also copy some cells from an Excel spreadsheet and paste it right into the WYSIWYG or you can
insert a table, highlight all the cells and then paste. Here is how they look in the WYSIWYG, but they don't



look different in the actual page.
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A ; -
primis in faucibus. Morbi at est luctus, ultricies metus vitae, pulvinar tellus.

cities/archx/05-600/proj/[1/11401
cities/archx/05-600/proj/[1]1}401
cities/archx/05-600/proj/[1]1}401
iconog/gtn/ 2|01401

[cities/archx/05-600/proj/ 1 |1 401
[cities/archx/05-600/proj/ 1 |1 ]401
[cities/archx/05-600/proj/ 1 |1 ]401
liconog/gtn/ 2 |o 401

Phasellis a1l malesiiada dui Donec. manna tiirnis maximiis ac lectiis enet nlacerat hlandit telliis

body

Text format| Advanced v

If you need to edit the table properties to, say, add a header row, you can right click to see what things you
can do. You can add cells, rows, columns just by hovering over the triangle on the right to see more options.
You can go into the table properties to add header row or header column
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Insert Cell Before
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Delete Cells
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Split Cell Horizontally
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Cell Properties :
e andit tellus.

Cras eget dolor ac ipsum suscipit ullamcorper. Aliquam erat volutpat. Quisque nec libero eget
. neque pulvinar faucibus ac sed massa. Aenean facilisis, ex at vehicula varius, ex lectus cursus
id(Cell) yris. sed sollicitudin enim liqula a dui. Nulla consectetur neque vel semper euismod. Aliquam id

The rest of the things you can do is very similar to what you are used to with a typical WYSIWYG such as
bold, italics, text alignment, and bullet points.
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Itis a long [ test pdf] established fact that a reader will be distracted by the readable content
of a page when looking at its layout. The point of using Lorem Ipsum is that it has a more-or-
less normal distribution of letters, as opposed to using 'Content here, content here', making it
look like readable English. Many desktop publishing packages and web page editors now use
Lorem Ipsum as their default model text, and a search for 'lorem ipsum' will uncover many web
sites still in their infancy \arious versions have evolved aver the vears sometimes bv them

Editing an existing table

To make your table easier to edit, right click on the table and select "Table Properties," then change Border

Sizeto 1.



Add or delete rows by right clicking on the table and using the row menu.
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te Row » Insert Row Before lamcorper. Aliguam erat volutpat. Quisque nec libero
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¢  Column i Insert Row After 3 duj. Nulla consectetur neque vel semper euismod.
{_E Delete Table Bk o t eget sed libero. Maecenas nec felis sit amet nulla

E Table Propemes
: Jit, ura eget venenatis fringilla, sapien lectus feugiat libero, eget volutpat

metus augue vel erat. In euismod sollicitudin eleifend. Maecenas at ante vitae ipsum egestas -

If you are adding content from another source, paste content into one cell at a time, or type the content into
Drupal directly, for best results. It is difficult to paste from a table in Word or other sources and get content
into the correct cells.

To edit the properties of your table to add headers or other elements, right click (ctrl+click on a Mac) on the
table and select "Table Properties."
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sollicitudin enim ligi FEHl Table Properties ooty
um ante aliquet aliquet eget sed libero. Maecen




This will have a Table Properties modal popup. This is where you can set things like headers and the number
of rows and columns.

Table Properties

2

Columns*
5 Cell spacing

0

Headers Cell padding

None

Border size

Caption

Summary

Select which rows should be headers (e.g. First Row). Row and column headers are recommended for easier
reading, and for accessibility to users of screen reading software.
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Horizontal Rule

The <hr> element defines a thematic break in an HTML page (e.g. a shift of topic) and is most often
displayed as a horizontal rule that is used to separate content (or define a change) in an HTML page.

We now have the ability to make our Horizontal Rule in the WYSIWYG get the branded color of our website.

Follow these simple instructions to make your Horizontal Rule go from a thin black line to a thicker, more
colorful one with more space before and after it to help define it better.

TO SELECT the HR for styling:

1. add a new Horizontal Rule (or HR) to your WYSIWYG content by putting your cursor at the end of the
line of text, hitting the enter key and then pressing the Horizontal Rule button in the toolbar.
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body p

cursor placement in order to add the Horizontal Rule (HR) by pressing the toolbar button.

2. put your cursor at the beginning of the line of text immediately following the HR

Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem lpsum has been the industry's standard dummy text ever since
& the 1500s, when an unknown printer took a galley of type and scrambled it to make a type specimen book It has survived not only five centuries,
but also the leap into electronic typesetting, remaining essentially unchanged, Ewas popularised in the 19605 with the release of Letraset sheets
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readable English. Many desktop publishing packages and web page editors now use Lorem Ipsum as their default model text, and a search for
lorem ipsum’ will uncover many web sites still in their infancy. Yarious versions have evolved over the years, sometimes by them
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Plain horizontal rule (HR) and the cursor position after you added the HR.

3. press the up-arrow on your keyboard once - this will have the cursor now be at the beginning of the HR
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containing Lorem lpsum passages, and more recently with desktop publishing software like Aldus Pageiaker including versions of Lorem |psum
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cursor position after you press the up arrow

4. then, go up to the dropdown Styles in the left part of the toolbar
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Lorem lpsum is simply dummy text of the printing and typesetting industry. Lorem lpsum has been the industry's standard dummy text ever since
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Plain Horizontal Rule (HR) has been selected because you can see the Branded HR style in the dropdown.

5. you should see Branded HR, click on that.
If you don’t see it, that means the HR wasn't selected properly.
2. try the following:

put your cursor at the beginning of the line of text immediately following the HR

press the up-arrow on your keyboard once - this will have the cursor now be at the beginning of
the HR

put your mouse-pointer at the end of the HR-BUT DON'T CLICK yet

Hold the shift-key down and then click - this will select the HR as it is between where your cursor
began and where you clicked

you WILL NOT see any highlighting of the HR - you just have to have faith that you selected it
then, go up to the dropdown Styles in the left part of the toolbar

6. The HR should turn seafoam
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Horizontal Rule (HR) in the branded seafoam color

Here is how both the plain and the Branded HR looks on the page:




Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem Ipsum has been the
industry's standard dummy text ever since the 1500s, when an unknown printer took a galley of type and
scrambled it to make a type specimen book. It has survived not only five centuries, but also the leap into
electronic typesetting, remaining essentially unchanged. It was popularised in the 1960s with the release
of Letraset sheets containing Lorem Ipsum passages, and more recently with desktop publishing
software like Aldus PageMaker including versions of Lorem Ipsum.

Itis a long established [ test pdf] fact that a reader will be distracted by the readable content of a page
when looking at its layout. The point of using Lorem Ipsum is that it has a more-or-less normal distribution
of letters, as opposed to using 'Content here, content here', making it look like readable English. Many
desktop publishing packages and web page editors now use Lorem Ipsum as their default model text,

and a search for 'lorem ipsum' will uncover many web sites still in their infancy. Various versions have
evolved over the years, sometimes by them.

Plain and Branded Horizontal Rule (HR) element

More Flex Articles

Please see the following Articles for how to use the following Flexible Content Items.

FLEX: Basic - WYSIWYG (basic, links, tables, blockquotes and images & videos from library)

FLEX: Basic 2 - Accordion, Callout, Carousel, Contact, Embed, Social Media: Callout, Special List: Large,

Special List: Small

e FLEX: Intermediate A - WYSIWYG (Video), Columns, Feature: Grid, Image Gallery, Image List

e FLEX: Intermediate B - People: List, Social Media: Connect, Feature: Large, Feature: Medium, Feature:
Quote, Image Detail: Large

o FLEX: Advanced - Event 3-up, News 3-up, News & Contact, Story 1-up, Story 3-up, Announcement 4-
up

e FLEX: Special - Slide: Homepage Hero, Homepage Feature: Large, Homepage Feature: Medium,

Homepage Feature: Story, Course Code, Description Code, Donor List

Please note that Flex Advanced and Flex Special items require training and possibly special permission


https://lits.knowledgeowl.com/help/drupal-basic-flex-basic-2-accordion-carousel-and-more
https://lits.knowledgeowl.com/help/drupal-intermediate-flex-intermediate-a-columns-gallery-and-more
https://lits.knowledgeowl.com/help/drupal-intermediate-flex-intermediate-b-people-list-quote-and-other-features
https://lits.knowledgeowl.com/help/drupal-advanced-flex-advanced-syndication-and-flex-items
https://lits.knowledgeowl.com/help/drupal-advanced-flex-content-for-special-roles

levels.

As with anything on the site, if you are unsure what the item is, how it looks or how to best utilize it, please
see our sample pages Basic Page with all content and News article with all content or reach out to
Communications for guidance at communications@brynmawr.edu.

Please note, there are corresponding training videos available that cover some of the items in these articles.
Some items may require increased permission levels and special training. Please reach out to
Communications for guidance at communications@brynmawr.edu.
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Still need Drupal help? Have more Drupal questions?

If after reading this article or watching the training videos you still have questions, we can help!
Sign-up for any of our Drupal Drop-ins g throughout the year.

Schedule a Drupal training sessionp for you or your whole department with our Drupal Trainer.

Questions?

If you have any additional questions or problems, don't hesitate to reach out to theHelp Desk!

Phone: 610-526-7440 | Library and Help Desk hoursp
Email: help@brynmawr.edu | Service catalogp
Location: Canaday Library 1st floor


https://www.brynmawr.edu/inside/offices-services/library-information-technology-services/web-services/drupal-guides/basic-page-style-guide
https://www.brynmawr.edu/news/news-all-content-web-services-all-styles
http://lits.knowledgeowl.com/#top
https://www.brynmawr.edu/inside/offices-services/college-communications/website-management/drupal-drop-ins
https://calendly.com/andrea_kaldrovics
https://www.brynmawr.edu/inside/offices-services/library-information-technology-services/hours
https://td.brynmawr.edu/TDClient/Requests/ServiceDet?ID=201

